*Request for an Adult Social Care and Support Needs Assessment under Section 9 Care Act 2014*

[Your address]
[name of social worker if applicable]

[Organisation’s name]
[Organisation’s address]
[Date]

Dear Sir or Madam [or name of person if known],

I am writing to you regarding my need for formal care and support. 

I am [age] and have [summary of impairments/diagnosis/disabilities]. Because of this, I believe that my needs are of such that I require formal care and support. This can be evidenced by [insert examples of where and how your impairment/disability impacts upon your life and well-being, for example, you may be unable to travel independently or leave the house]. Please also see the attached evidence of my needs, which further explains how my [impairment/disability] impacts upon my life and overall well-being. [Ensure you attach relevant evidence, such as a doctor’s note].

I am therefore requesting that I receive an assessment of my needs, as required under Section 9 of the Care Act 2014. It is a statutory responsibility of all Local Authorities to arrange such assessments and to ensure that individuals requiring support are able to access the care they need. It is essential that this is arranged as soon as possible and as per the obligations of local authorities, that the assessment is conducted in a person-centred manner whereby my needs are considered in the context of my life and what is important to me. 

I would be grateful if you could contact me in writing within 14 days of receipt of this letter so that we can further discuss the progress of my assessment. I would also like to request that my assessment be conducted as a [delete as appropriate - face-to-face assessment/supported self-assessment/joint assessment/online or phone assessment/or a combined assessment as I have a carer that also requires an assessment].

I look forward to hearing from you in a timely fashion.

Yours sincerely,



[Your name]
